ADVISORY

Individual income tax return checklist 2023

Ifyou’re an existing client — we have most of the details required on Page 1 , only
provide if there have been any changes firom last year otherwise proceed to Page 2

Full Name

Tax File Number

Date of birth

ABN (if applicable)

Address

Address (postal)

(Put ‘as above’ if the same)

Telephone contacts

Mobile:

Business Hours (work) :

After Hours (home):

Email

Bank account details

Name of account:
BSB:

Account number:

Occupation

Please circle YES or NO for each of the items listed below and provide

where prompted.
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Income tax return checklist continued

INCOME — please provide evidence or your workpapers

1. SALATY OF WAZES .eeuuveeeerieieieeietieeeieeeeteeeeteeeeteeeaeesssaeeesaesseeassesssaeaassassssaesnsssasssessssssssssesensessensens YES/NO
2. Allowances, earnings, tips, direCtor’s fEES €IC .....cvviiriiriririerriirrerecrteneeee et seesee e see e YES/NO
3. Employer Jump SUM PAYIMENLS ....cccceovuerriirriirniirrienterieniiesstessteeseeseessessesssesssesssesssesssaesssesssasns YES/NO
4. Employment termination Payments ........cccceeeeeriereeriereinteneenensteneseeeeseeeeeseesseeseeseesseesesseenes YES/NO
5. Australian Government allowances and payments like Newstart, youth allowance and
AUSTUAY PAVINIENLE .eeuvvieiiieieiieiiee ettt et et e seestesstessseesseesseessnesunesssesssesssesssessssssssasssasssesnses YES/NO

6. Australian Government pensions and allOWANCES ........ccceeevervierruerriernieneenreesssesssesresseeseessaenns YES/NO
7. Australian annuities and superannuation inCOME StrEAIMS ......cccvervuerrverrerereenseersueeressreeseesseenns YES/NO
8. Australian superannuation lump sum Payments ........cccceevceercerrreriiernenriersessieesiueseessvesssesssesnne YES/NO
9. Attributed personal SEIVICES INCOME .....ccevierierieriierrienieniteritersiesriessreesreeestesssesssesssessseessessssanns YES/NO
10. GTOSS INTETESE ..uvvviiieeiiiiiieiciieeeecitteceerteeeesetreeeesee s serteeesesseaeesesssaeassnsseesssssssessasseessssssnaesssssenes YES/NO
11 DIVIAEIIAS weveevieeiieciie ettt ettt et ee e e ette e e ae e s sbee s sa e e sae e saeeessaaessaaaesssaessaaeanssaessseansaesnnees YES/NO
12. EMployee Share SCHEMES .....cccveeciiriiiiiiiiiiinienieeieeit et eireeteseseestee e e e esssesssesssasssasssessssesnessns YES/NO
13. Distributions from partnerships and/or trusts ........cccceeeeverierirnernrereeeeeene e YES/NO
14. Personal services inCome (PSI) .....cccccvieieeciiieieeiiieeeeccteeeeeeeeeseeereeeeenreeseeessesesennraeessnnsseessnsses YES/NO
15. Net income or loss from business (as @ S0le trader) .......cccooovvveereiieiieieciiiiieeeee e eeenns YES/NO
16. Deferred non-commercial business 10SSES .......ceecuervereriereireeniinsenreere ettt ese e e YES/NO
17. Net farm management deposits OF FEPAYIMENTS ......c.ceceeeeeereeneerseersersrersreenreenreesseessessessseennes YES/NO
18. CaPITAl ZAINS ..veeeieeieeieeieecee ettt ettt s e st e e st esaee st e s e s e s bt e se e st et e b e e be e neenes YES/NO
19. Foreign entities:

« Direct or indirect interests in a controlled foreign company .........ccecceeveeverrerneersenseennnen. YES/NO

« Transfer of property or services to a non-resident trust..........ceccecereererierrierseesenseeneenneenees YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property .............. YES/NO
21. Rent
......................................................................................................................................................... YES/NO
22. Bonuses from life insurance companies or friendly SOCIeties .........ccevueeeerveerserierirerneeneeeeenne YES/NO
23. Forestry managed investment scheme iNCOME .........cocceveeerveiriieriennienientenienie e eseeseeesnenns YES/NO
24. Other income (please SPECIfy DELOW) .....coviiriirriiiiiiniiinieetcerteese ettt e e e se s aeesaeeseene YES/NO




Income tax return checklist continued

DEDUCTIONS — Please provide evidence and amounts

D1. Work related car expenses.

— cents per kilometer method (up to a maximum of 5,000 KIMS) .....cccceevvverieriierneenceeneeneennes YES/NO
— logbook method (mandatory) please provide logbooK...........cecveevieriervieniieniiersierneeneennennns YES/NO

D2. Work-related travel expenses.

Employee domestic travel with reasonable alloWancCe ..........ccccecveevueriernirnieereenniensiensiensreeseesneenns YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your

EXPEIISES? ..cneveeeuueeeeereeeteeseeereseesantessnree s ntesenteesas et ee s eesense et et e ne e e e Rt e s s et e ea st e e ee e nteeeneteenreenn YES/NO
Overseas travel with reasonable allOWaNCe .........cccceeveevierieniiinsiieeeeeeeeeeeeeee et e ree e eenne YES/NO
— Do you have receipts for accommodation eXpenses? ........c.ccceeeereerveenreerieesreernessseesieensuennns YES/NO

— Iftravel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary)...YES/NO

Employee without a reasonable travel allOWANCE ........cocceeeeereerrierrieriernienientessresseeseeseessessaenns YES/NO
— Did you incur and have receipts for airfares?.........cccceeververrerseniieenneecreneeeecee e YES/NO
— Did you incur and have receipts for accommodation?...........cecceeeveerveerreenieenirennensesneennenns YES/NO
— Do you have receipts for hire cars (if applicable)? .........cocceevirrierrreirveinieniereereene e YES/NO
— Did you incur and have receipts for meals and incidental expenses? ........c.ccccceeveeeveenueenne YES/NO
— Do you have any other travel eXPenses? .......cocceceerveeerierrienienstenienreeseeseeseeeee s e ssessneeenis YES/NO
Other work-related travel expenses (€.g., @ bOrrowed Car) ......ccceeevveereieiiiiererieeeee e eeee e YES/NO
(Please specify)

D3. Work related uniform and other clothing expenses.

Protective ClOthING .....cocveieiiiiiiee ettt ettt s e s ste s e e e e saeesaeesanenns YES/NO
Occupation specific ClOthINg .........ccooviiiiiriieiee ettt ettt YES/NO
Non-compulSOry UNITOTTIL «..ceeviiiiiriiiiiieiiecteereeeee ettt ettt et esteeste et e s e e saeesasesssesssesaneas YES/NO
COMPUISOTY UNITOTII 1enuvietieiierierienieestiertte ettt et et e sttt et e e e seessee st eeneesaseeseesseesseesnsenns YES/NO
Conventional CLOTHING .....ccoeviriiirieee ettt et s e s te e ste s ae s e e e e saeesaeesnenas YES/NO
LaUNATY EXPEIISES. ..cutieterrierieeieerteetessteesteestestesbesressstesseesatestesasessesasessseesatesasesasessesssessseessenas YES/NO
DIV ClEANING EXPEIISES ..ververruerreirrerirersiersierseesieessesssessssessasessessaesssesssesssassssesssesssesssesssesssassssssssasss YES/NO
Other claims such as mending/repairs, etc (please SPeCify) ....c.cccovverrerrirnieerennenreereeneeneesseeens YES/NO




Income tax return checklist continued

D4. Work related self-education expenses.

Course taken at educational institution:

= UIHOM FBES evteieeiecieete ettt st sttt ettt et et e st e st et e s e e e et e st e sat e et e st e e ne e neesnee YES/NO
= COUTSE TEES eiuiieiieteiie ettt st s e e e et esae e sttt e b e et e e e sseesmeee s ee s e e neenneennes YES/NO
— DOOKS, STALIOMETY ..uveivieeeieriiieiieieereeete ettt ettt et et see st e s see e e et e et e st e smtestessse e neesmeesnes YES/NO
= AEPTECIATION ..uveeuveiieeriieriienieerteereeseestesttesteeesteesteesseesseesssesseasssasssesssssseesssesssesssesssesnsesnssenses YES/NO
T =) OO USSR YES/NO
— Other (Please SPECILY) ...ccuiriiriirieiee ettt ettt ettt s e e e YES/NO

Please provide name of course and institution for above.........ccoecveeveeeciiiieiciiiecccrecccee e

D5. Other work-related expenses — Please advise amount spent and work-related percentage.

Home office expenses — Please specify total hours worked from home:

e 01/07/2022 — 30/06/2023 — (Specify hours) @ $ 0.67/Ir .....ccccuveeeieeeiieeciieceeee, YES/NO
ComPULET ANA SOTIWATE ..uveeiieriirieiieestertest et eee et e e e s teeste et ee e e s esasesssesssasssassssessaensaesssenssanns YES/NO
Telephone/mobile phone (advise WOrk use Percentage).........ccceveeeereeeerrueceenerneenserseeseenseeneeseeseens YES/NO
TOOLS ANd EQUIPIMENT ...evviriiiriierierieiieerttestestestesteereesseesseesseesssesssesssesssesssesssesssassssesssasssesssessses YES/NO
Subscriptions and UNION fEES .......c.eevuiriirriiriierieeie ettt s sereesree st e eesse s sessseessessmeenns YES/NO
JOUTNALS/PETIOAICALS ...eeovireieiieiiecie ettt ettt et et et e eatesaee s tesbesse s se e smeesmsesasesasesanens YES/NO
DEPTECIATION ..veiuriireuieieieeriieeee et e ette et e et e st e e tte s subeesteessseesssseessseessaseessseassssesanseassssessseessnees YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ....cccveereerruerriernerneenseenreerseeseeseeseessaens YES/NO

Seminars and courses not at an educational institution:

= COUTSE TEES eiuiiiiieieeite ettt e st e e e te s at e sae et e b et e seesseesmtee s ae s e e neenneennee YES/NO
T =) OO USRS YES/NO
—  Other (Please SPECILY) ...ccuiriirririieiee ettt ettt ettt st s e s e eae YES/NO
Any other work-related deductions (please SPECIY) ......ccccevvvermirrieriieniienieniieneeneeereeesre e enee e YES/NO

Other types of deductions

D6. Low value POOl AeQUCHION. ....c.eeriiriiiiienieeeeeie ettt seeseeesetesreestesstes e esneesmeesueesmnenns YES/NO
D7. Interest dEAUCHIONS .....eecterierierieririetiertesteee et et e ree et eee e et e seesseesntesneesaseeseesseesseesasenns YES/NO
D8. Dividend dedUCHIONS .....cccevuerruerrierriieriierienteeteettesteseesteeeee st et esseesseeseessesseesseesseesseesasenas YES/NO
Do. Gifts or donations (IN AUSITAlIa) ......cccceeeeiiiieeeieiiiee et cetre e eeerree e eerreeeeerrreeeeeeraeaeesnraeaeennns YES/NO
D1o. Cost of managing tax affairs (only advise if not prepared by us last year)................ YES/NO
D11. Deductible amount of non - deducted purchase price of a foreign pension or annuity ......... YES/NO




Income tax return checklist continued

Other types of deductions (continued)

D12. Personal superannuation CONTIiDULIONS ......ccceeeeeeieriiersensienieeieenteeeeesreesree e e sre s YES/NO
Full name of fund: .......cccceeveeeieniinnineeeeeeee e Accountno: = ...
Fund ABN: .......... Fund TFN:
DO yOou Pass the 109 tEST? ......eeuiriiiieiieierereeeetee ettt ettt ettt e e e e seeenes YES/NO
Have you provided the fund a notice of intention to deduct the contribution? ................. YES/NO
Has this notice been acknowledged by the fund?.......c.ccecceeiieiiriiiniinniniieeeeeeeee, YES/NO
D13. Deduction for project POOL .........coceeeieriiieriierieiee ettt eeeee et et eate et et e e st e sreesaee e YES/NO
D14. Forestry managed investment scheme deduction ...........ccecceeeveeeveinvienieensensenseeneenieeieene YES/NO
D15. Other deductions (please SPECIY) .....ccecveeeveerrieriierriesieterteete ettt eee e sre e v YES/NO
L1. Tax 10sses Of €arlier iNCOIME YEATS .....cccceeerureeiiieeiieeeeitreeirieeiiteeesseeesseeesseeessessssssessssesssesssssns YES/NO

Tax offsets/rebates — Please provide evidence.

T1. Areyou a senior Australian Or PENSIONET? ..........coceereeereerreerreenienseenneeeneeseeseessesssessseens YES/NO
T2. Did you receive an Australian superannuation income sStream? ..........cccceecceeeeereerseenseenne YES/NO
T3. Did you make superannuation contributions on behalf of your spouse? ...........ccccccueun.eee. YES/NO

T4. Did you live in a remote area of Australia or serve overseas with the Australian

defence force or the UN armed forces in 202372 .....cccveecieeeciieicieeeeeeceee e cceeeeveeseveeenns YES/NO
T5. Did you maintain an invalid or carer dependant including your spouse, parent,

Parent-in-law, your or your spouse’s child, brother or sister aged over 16 years old?....... YES/NO
T6. Are you entitled to claim the land care and water facility tax offset? ........ccccceeververvennn. YES/NO
Ty. Did you invest in Early-stage Venture Capital Limited Partnership (ESVCLP).................. YES/NO
T8. Are you an early-stage investor in an innovation company (ESIC) ........ccccceeveerviersierneennnee. YES/NO

Tg. Other refundable tax offsets (please SPECIfY) .....ccovuereirrieriereiniinienseeecreeree e YES/NO




Income tax return checklist continued

Other relevant information

Medicare levy and Medicare levy surcharge

M1. Are you entitled to the Medicare levy exemption or reduction in 2023? .......cccceeveevveruenne YES/NO
(If yes, please specify):

Mz2. For the entire 2023 income year, were you and all of you dependants
(Including your spouse) covered by the appropriate private health insurance hospital cover? . YES/NO

Private health insurance policy details
Do you have the details of your private health insurance policy details .........ccceccervuervernernnnnnne YES/NO

If YES - please provide your annual statement from provider alternatively fill in details below —
which can be obtained frrom your private health insurance statement

Health INSUTANCE TD ....ooiiiiiiiieiiieeterteeteee ettt sttt ettt et sb bt et s bt et s b b s a et et e st emtemeemeeaesrene
MemMDbBETShIP NUINDET .....ocuiiiieiiieiieieieree ettt ettt et este et et be et e stesse et esseesseessessassssssensesssensesssenses
Share of premiums paid in the financial year (label J on your statement) ..........cccecevverveecveneenercenreennen.
Share of government rebate received (label K on your Statement) ..........cceceevveeeereeerienerrienieneenesesseeneens
Benefit code (l1abel L on your StatemMent) .......c..cccueeieeiieeiieeiciecieecieeeeeeie e e eeeeteeeteesveestesssaesssessaesssesnseanns
Adjustments

A1: Were you under the age of 18 01 30 JUNE 20232 ....cc.cooivuiiriniiinininenieieneetcee e YES/NO
A2: Did you become an Australian tax resident at any time during the 2023 income year?....... YES/NO

A2: Did you cease to be an Australian tax resident at any time during the 2023 income year? .. YES/NO

A3: Did you make a concessional personal super contribution in 20232 ........ccccceeveerveervverivennnen. YES/NO
A4: Did a trust or company distribute income to you in respect of which family trust.

Distribution tax was paid by the trust or COMPANY? .........cccceevierrierrierriernierneeerteeseesseeseeseeseenns YES/NO
C1: Did you pay any tax within 14 days before the due date (e.g., HECS/HELP)?......ccccccceruene YES/NO

Income tests information

IT1: Do you have any total reportable fringe benefits amounts in 20232 ........cccecveverrerverrvennens YES/NO
IT2: Do you have any reportable employer superannuation contributions in 20237 ............... YES/NO
IT3: Did you receive any tax-free government pensions in 20232........cceceeveeeeeveenerieeneesseesnennes YES/NO
IT4: Did you receive any target foreign income in 20238%........cccceeveeveerierreenenreeseeniesenseecrenreennes YES/NO
IT5: Did you have a net financial investment 10Ss in 20232......c.cccceevevernrnenreenenenseneeseeene YES/NO

IT6: Did you have a net rental property 10Ss in 20237.....cc.cevevviererniereniieninrienenieenesseenseseeneenes YES/NO
IT7: Did you pay child SUPPOTt il 20232......ccciviiriiriinieieneiniententenieeteseesesesssessesseessessesssessens YES/NO
IT8: Do you have dependent children in 20237 ........ccccevcieeirernienineerenerreneeeee e se e e YES/NO

If YES, NOW INANY? ..ooeviiiiiiiecieeceeete ettt eete e teete e teeese e st teetbeesseeestaessesseasssesssassaanssesssssnsasnsesnnsessseanes




Income tax return checklist continued
Spouse details — married or de facto (including same sex)
1. Did you have a spouse for the full year from 1 July 2022 to 30 June 20232 ......cccceceeverreennenne. YES/NO

o If you had a spouse for only part of the income year, please specify the dates between 1 July
2022 to 30 June 2023 when you had a spouse:

From / / to / /

2. Did your spouse die during the 2023 INCOME taX YEAT? .....ccccververreererreererreenenreeresieessesseessenees YES/NO

3. What is your spouse’s name and date of birth? (If you had more than one spouse during 2023,
provide the name of your spouse on 30 June 2023 or your last spouse)

Name: ......cccoovriiiiiiiiiiiiiicneccee,
DOB: ...

4. Did your spouse (named above) have taxable income for the 2023 income year? ................... YES/NO
If yes, what was the amount? $....................... (Provide close estimate if exact amount is unavailable)

5. Did your spouse have a share of trust income on which the trustee is assessed under
S.98 of the ITAA36 not included in your spouse’s taxable income for 2023 ........ccccceveeruennene. YES/NO

If yes, what was the amount? $..........cccceeeeeveeeieeniecceeecceeeeenee.

6. Did a trust/company distribute income to your spouse in 2023 in respect of which family trust
distribution tax was paid by the trust/company? ........c.cccceceeerrierrienenerriereneeeeseeseesreseneees YES/NO

If yes, what was the amount? $........cccceeeverveeevennenenieeneeseeseennes
7. Did your spouse have reportable fringe benefits amounts for the 2023 income year?.............. YES/NO
If yes, what was the amount? $........cccceeeverveeevenveenenieeseeseeneennes

8. Did your spouse receive any Australian Government pensions or allowances
(not including exempt pension income) in the 2023 INCOME YEar?.......cccevvrrrerrerrvenerveneenenne YES/NO

If yes, what was the amount? $..........cccceeeeeeveeiieeniecceeecceeeeenee.

9. Did your spouse receive any exempt pension income in the 2023 income year............cc.c.c...... YES/NO
If yes, what was the amount? $........cccceeeverveeevennenenieeneeseeseennes

10. Does your spouse have any reportable super contributions for the 2023 income year?........ YES/NO
If yes, what was the amount? $........ccceveverveecvenneenenieeseeseeneenne

11. Did your spouse receive any tax-free government pensions paid under the Military
Rehabilitation and Compensation Act
D00ttt ettt sttt ettt st e e e sttt e et st s e ee e e st e e nt e st e e et st e e eae e ee st e eeneeentenane YES/NO

If yes, what was the amount? $........cccceeeverveeevennenenieeneeseeseennes
12. Did your spouse receive any ‘target foreign income’ in the 2023 income year? .................... YES/NO
If yes, what was the amount? $........cccceeeveeveevenneeneneeneeneeneenne.

13. Did your spouse have a total net investment loss (i.e., the financial
investment loss/rental property 10ss) for 2023 ......cccoevieveriierinierieeeee e YES/NO

If yes, what was the amount? $........ccceeererveervenneenenieeneeneeseennes




Income tax return checklist continued

14. Did your spouse pay child support during 2023........cccceevereiererienieneeieneneeceeneeseeseesae s ? YES/NO
If yes, what was the amount? $..........cccceeeeeeeeiveeniecceeecceeeeenee.

15. If your spouse is 55 to 59 years old, did they receive a superannuation lump sum.

(Other than a death benefit) during the 2023 income year which included a taxed element that
does not exceed their low-rate

CAP P eeeeuteeetererteeteeteestte et eeute s e e sate s be e st e e e st e e tesbe e sa e e et e ea e e et e et e et e e aa e st e s ate s se e e st e s seeaeeeeatesaeeentes YES/NO
If yes, what was the amount? $..........cccceeeeeveecieeniecveeecceeeeenee.
Other
1. Do you have a HECS/HELRP liability or a student financial supplement loan debt?................ YES/NO
2. Do you have a loan with a private company or have such a loan amount forgiven?................ YES/NO

(If yes, please specify) — (reviewer consider if deemed dividend in year under Division 7A):

3. Did you make a gain or loss from financial arrangements and wish to apply the TOFA

rules to bring them into account for tax purposes in the 2023 income tax year .........c........... YES/NO
4. Did you receive any benefit from an employee share acquisition scheme? ...........ccccceevuennennee YES/NO
5. Family Tax Benefit (‘FTB’):

— Did you have care of a dependent child in 20237?.......cccceeververiirsiniinniniereeseeeeee e YES/NO

— Did you or your spouse receive FTB through the Department of Human Services in 2023? YES/NO

Would you like our mortgage advisor partners to provide a free no obligation review of your existing
INOTTZAZE /LOANS. ... eveeeteeeeeierteetietesesteeteste st etesteestestesssesseeseessassesssessesssessesssansensesssesssensesssesensanns ? YES/NO




Scope & Engagement

ADR Advisory will provide taxation services relating to the
preparation and lodgement of your individual income tax
return. The tax return and any associated working papers
will be based on information and explanations provided by
you. We will not undertake an audit of the transactions
underpinning such documents (including accounting
records and information), nor will we verify the
appropriateness of allocations made by you in those
records.

Generally the responsibility for the accuracy of a tax return
is with the taxpayer. However, where you provide us with
all relevant information, you may not be liable for an
administrative penalty for a false or misleading statement
in a return that results from us failing to take reasonable
care with respect to that return. The income tax return will
be prepared for the purpose of complying with Australian
income tax law. There is no assumption of responsibility
for any reliance on our work by any person or entity other
than yourself and the Australian Taxation Office. The
income tax return shall not be inferred or used for any
purpose other than for which it was specifically prepared.
This questionnaire is a tool used to assist in the
preparation of the individual income tax return, any
questions not answered are assumed not to be applicable to
your circumstances for tax purposes.

Your Responsibilities

a) Review documents we prepare for you carefully and
let us know if anything does not appear to be accurate
or complete.

b) Sign and return to us promptly any tax returns or
other forms we have agreed to lodge for you as part of
our services, so we can lodge them on time.
Otherwise, the relevant authority may charge you
with penalties and interest.

c¢) Take reasonable care to meet your obligations under
tax and revenue laws, including keeping records
required by those laws.

Record Keeping

For income tax purposes, generally, you must keep all
relevant tax records (in a format that will enable your
taxation liability to be readily ascertained) for five years
after those records were prepared or obtained, or five
years after the completion of the transactions or acts to
which the records relate, whichever is the later. This
period may be extended in certain circumstances. For
CGT, you not only need to retain records for five years
from the date of a CGT event (irrespective of the fact that
the event may not of itself cause a gain or loss at that time)
but also for a period up to five years after any subsequent
CGT event where the first event is relevant in determining
whether a gain or loss arises from the subsequent event.
You will also need to keep those records to substantiate
any carry-forward capital loss which is applied to a future
capital gain. Where you are required to maintain records
under a tax or revenue law and fail to do so, penalties may
be imposed.

Electronic communications

We each agree to take reasonable precautions to protect
our own information technology systems, including
implementing reasonable procedures to guard against
viruses and unauthorised interception, access, use,
corruption, loss or delay of electronic communications.

Subcontractors

We may use subcontractors, (in Australia or overseas) to
perform or assist us to perform the services. Despite this,
we remain solely responsible for the services. You consent
to information provided to us by you or on your behalf
(including personal information and your confidential
information) being transferred to those contractors and
suppliers so long as they are bound by confidentiality
obligations.

Fees and Payment

The fee will start at $ 170 plus GST per individual tax
return and will not increase by more than the standard 5%
per annum unless your circumstances have changed since
the last tax return prepared, or you have requested services
in addition to the previous year requirements in which case
the fee will be more. An invoice will be raised and included
with your completed income tax return. This invoice must
be paid to proceed with lodgement of your tax return. We
do not take any responsibility for late fees or penalties
incurred as a result of you not paying your invoice on time
and your return not being lodged by the due date as a
result. If you are an individual directly associated to an
entity in which we are the tax agent, then the payment
terms on that engagement will apply to you.

Limitation of Liability

Our liability is limited by a scheme approved under
Professional Standards Legislation. Further information on
the scheme is available from the Professional Standards
Councils’ website:

http://www.professionalstandardscouncil.gov.au.
Ownership of documents

All original documents obtained from you for the
engagement shall remain your property. However, we
reserve the right to make a reasonable number of copies of
the original documents for our records to satisfy quality
assurance requirements. Our engagement will result in the
production of an individual income tax return. Ownership
of these documents will vest in you. All other documents
produced by us in respect of this engagement will remain
the property of ADR Advisory. The firm has a policy of
exploring a legal right of lien over any client documents in
our possession in the event of a dispute.

Acceptance

ADR ADVISORY is hereby authorised to communicate with
my bankers, solicitors, finance companies and all
government agencies such as the ATO to obtain
information as required to carry out the above engagement.
By signing this engagement, I confirm that I have read and
accept the terms and conditions of the engagement and
that this agreement will be effective for future years unless
I am advised of any change.

Signature Date

Full name Title




